CITY OF WALNUT CREEK
RESOLUTION NO. 25-39

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WALNUT CREEK
APPROVING SIDE LETTERS OF AGREEMENT BETWEEN
THE CITY OF WALNUT CREEK AND
THE WALNUT CREEK POLICE OFFICERS ASSOCIATION (POA)

WHEREAS, the City Council has designated the City Manager or his designee as the City of
Walnut Creek’s representative to meet and confer in good faith with the representatives of the Walnut
Creek Police Officers Association;

WHEREAS, pursuant to the provisions of the Meyers-Milias-Brown Act (Government Code
Section 3500, et seq.), the City Manager or his designee has met and conferred in good faith with the
representatives of the Walnut Creek Police Officers Association to clarify the intent of the parties on
matters relating to special compensation;

WHEREAS, said representatives of the City and the Walnut Creek Police Officers Association
have reached agreement and have jointly prepared Side Letters of Agreement relating to Holiday Pay,
Special Assignments, and the Master Officer Program (the “Agreements”, incorporated herein by this
reference as Exhibit “A”); and

WHEREAS, the City Council finds that the terms and conditions of these Agreements are proper
and in the best interests of the City.

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Walnut Creek:

Section 1. Adoption.

The Side Letters of Agreement are hereby approved. The City Manager is hereby authorized to
execute the Agreements and to take such further actions as may be necessary to implement the terms of
the Agreements.

Section 2. Effective Date.

This resolution shall take effect immediately upon adoption.

PASSED AND ADOPTED by the City Council of the City of Walnut Creek at a regular meeting
thereof held on the 15™ day of July 2025 by the following called vote:

AYES: Councilmembers: DeVinney, Francois, Silva, Wilk, Mayor Darling
NOES: Councilmembers: None

ABSENT: Councilmembers: None
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% 444/%4%

Cindy Darligg/
Mayor of the City of Walnut (reek

Attest:

Sy Noeas

Suzie Martiwez, MMC
City Clerk of the City of Walnut Creek
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EXHIBIT A

SIDE LETTER OF AGREEMENT
BETWEEN
THE CITY OF WALNUT CREEK
AND
THE WALNUT CREEK POLICE OFFICERS ASSOCIATION

Holiday Pay

This Side Letter of Agreement (“Agreement”) is entered into by and between the City of
Walnut Creek (“City”’) and the Walnut Creek Police Officers Association (“POA”) to clarify the
conditions of Holiday Pay in prior Memoranda of Understanding between the parties.

In order to clarify the intent of the parties, the City and the POA have agreed to amend
the Holiday Pay language in the three most recent Memoranda of Understanding between the
City and the POA. Specifically, the parties agree to amend Section 5 of the Memorandum of
Understanding between the City of Walnut Creek and the Walnut Creek Police Officers
Association dated July 1, 2021; Section 7 of the Memorandum of Understanding between the
City of Walnut Creek and the Walnut Creek Police Officers Association dated August 1, 2018;
and Section 5 of the Memorandum of Understanding between the City of Walnut Creek and the
Walnut Creek Police Officers Association dated August 1, 2015, with the following clarifying
language:

“HOLIDAY PAY.

The City of Walnut Creek shall observe twelve (12) holidays per year as follows:

New Year's Day

Dr. Martin Luther King, Jr. Day
Presidents’ Day

Memorial Day

Independence Day

Labor Day

Veterans Day

Thanksgiving Day

. Friday Following Thanksgiving Day
10. Christmas Eve

11. Christmas Day

12. New Year’s Eve

WX N R WD =

Sworn employees in the classification of Police Officer are normally required to work on
approved holidays because they work in positions that require scheduled staffing without
regard to holidays. In lieu of all holidays observed by the City, Police Officers shall receive
holiday-in-lieu pay (hereinafter “holiday pay”) which is additional compensation over and
above their normal base rate of pay for approved holidays.



Docusign Envelope ID: 0F92F4E2-9E53-474C-8518-7CCAE8160D7D

In-lieu of receiving any other form of holiday compensation, Police Officers shall receive
holiday pay compensation in an amount equal to 4.62 hours bi-weekly of their base hourly
straight-time rate of pay. Holiday pay shall be paid bi-weekly as earned in conjunction with
the City’s regular pay periods. Base straight-time rate of pay is defined as the base rate of
pay that an employee receives in accordance with the publicly available pay schedule.

The parties agree that Holiday Pay is special compensation and shall be reported bi-weekly
as earned to CalPERS, to the extent legally permissible, pursuant to CCR Title 2 Section
571(a)(5) and Section 571.1(b)(4). CalPERS makes the final determination as to whether

compensation is pensionable.”

DATED: 8/15/2025

FOR THE WALNUT CREEK
POLICE OFFICERS ASSOCIATION:

DocuSigned by:
Byﬁbpr‘b (e

JoSERIRIRE: Chief Negotiator

Signed by:
By[ &4 A
1¢&1'SHatte Blatz, POA President

FOR THE CITY OF WALNUT CREEK:

Signed by:
By(—{)awd, p. W&(M
"DaRTEFP BTekshi, City Manager

Byﬁ\sl’l:;aj b;de
\l._

rist R4Vet, Human Resources Director
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SIDE LETTER OF AGREEMENT
BETWEEN
THE CITY OF WALNUT CREEK
AND
THE WALNUT CREEK POLICE OFFICERS ASSOCIATION

Special Assignments

This Side Letter of Agreement (“Agreement”) is entered into by and between the City of
Walnut Creek (“City”’) and the Walnut Creek Police Officers Association (“POA”) to clarify the
available assignments eligible for Special Assignment Pay in prior Memoranda of Understanding
between the parties.

In order to clarify the intent of the parties, the City and POA have agreed to amend the
Special Assignments language in the two most recent Memoranda of Understanding between the
City and the POA. Specifically, the parties agree to amend Section 9 of the Memorandum of
Understanding between the City of Walnut Creek and the Walnut Creek Police Officers
Association dated July 1, 2021, as amended by the Side Letter of Agreement approved by City
Council on June 20, 2023; and Section 10 of the Memorandum of Understanding between the
City of Walnut Creek and the Walnut Creek Police Officers Association dated August 1, 2018;
with the following clarifying language:

“Special Assignments.

A. Police Officers who are assigned to a Special Assignment are eligible to receive Special
Assignment Pay. An Officer may only earn Special Assignment Pay for a single assignment
during any given pay period. In order to meet changing operational needs and demands, the
Chief of Police may create or eliminate special assignments during the term of this Agreement. If
a new category of Special Assignment is to be created that is not delineated below, the parties
will execute a Side Letter of Agreement incorporating the Special Assignment into the MOU. It
is within the sole discretion of the Chief of Police as to whether a Special Assignment will be
utilized and/or filled.

The following special assignments are eligible for additional compensation under this section:

a) Canine Officer — Police Officers who are routinely and consistently assigned to
handle, train, and board a canine.

b) Detective Division (Investigator) — Police Officers who are routinely and
consistently assigned to a detective or investigative division or intelligence duties.

c) Lead Worker/Supervisor (Corporal) — Police Officers who are routinely
and consistently assigned to a lead or supervisory position over other
employees, subordinate classifications, or agency-sponsored program
participants.
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d) Motorcycle Patrol (Traffic) — Police Officers who are routinely and consistently
assigned to operate and/or patrol on motorcycle.

e) Police Liaison (Broadway Plaza Liaison, Homeless Outreach Program (HOP)
Liaison, Mental Health Evaluation Team (MHET)) — Police Officers who are
routinely and consistently assigned to function as a liaison between special
persons, groups or courts, and the police department.

f) Training Officer (Field Training Officer, Recruit Training Officer) — Police
Officers who are routinely and consistently assigned to train employees.

g) Juvenile Officer (School Resource Officer) — Police Officers who are routinely
and consistently assigned to enforce laws that restrict the activities of juveniles.

h) Police Investigator (Special Enforcement Team (SET)) — Police Officers who
are routinely and consistently assigned to analyze crimes or investigate accidents.

B. Effective with the pay-period beginning August 12, 2018, while in such assignments,
Police Officers are eligible for Special Assignment Pay equivalent to 5% (five percent) of base
pay to be paid bi-weekly as earned.

Effective June 25, 2023, while in such assignments, Police Officers are eligible for Special
Assignment Pay as follows.

For all Special Assignments other than Lead Worker/Supervisor (Corporal), a Police
Officer is eligible for Special Assignment Pay of five percent (5%) of base pay to be paid bi-
weekly as earned.

For the Lead Worker/Supervisor (Corporal) Special Assignment, a Police Officer is
eligible for Special Assignment Pay of seven and one-half percent (7.5%) of base pay to be paid
bi-weekly as earned.

The parties agree that Special Assignment Pay is special compensation and shall report Special
Assignment Pay bi-weekly as earned to CalPERS as either special compensation for Classic
members or pensionable compensation for PEPRA members, to the extent legally permissible,
pursuant to CCR Title 2, Section 571(a)(4) and 571.1(b)(3). CalPERS makes the final
determination as to whether compensation is pensionable.

C. It is mutually agreed that these assignments are received and held at the sole discretion of
the City. No Officer has any property right to such assignment. Officers in such assignments
acknowledge, as does the POA, that officers may be transferred or re-assigned from their
assignments on a non-punitive basis and that they have no right to appeal such transfer or
reassignment.
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D. Designations of Field Training/Training Officer may only commence at the beginning of
a pay period.
E. In addition to the Special Assignment Pay for Canine Officer as set forth in sub-sections

A.- D., Canine Officers are eligible for Canine overtime compensation as described in the
following subsection. Both the City and the POA understand that the Canine Program has Fair
Labor Standards Act (“FLSA”) implications and agree that the following satisfies the
requirements of the FLSA as applied to the Canine Program:

An Officer who is assigned to a canine detail is entitled to compensation for the off-duty
hours spent caring, grooming, feeding, exercising, and training their canine and
maintaining their vehicle used to transport the canine only to the extent provided below.
To receive such compensation, the Officer must have responsibility for the care of a
canine.

The parties acknowledge that the Fair Labor Standards Act entitles the parties to agree on
a reasonable estimate of the number of hours and cost per month that the Officer is
required by the Department to perform off-duty care, grooming, feeding, exercising, and
training of the canine. The hours derived at in this Agreement were determined after an
actual assessment of the amount of off-duty time required for Department Officers. It is
the intent of the parties through the provisions of this article to fully comply with the
requirements of the Fair Labor Standards Act. In addition, both parties believe that the
following Agreement does comply with the requirements of the Fair Labor Standards
Act.

An Officer assigned to a canine detail shall be compensated for 30 minutes per day, or
3.5 hours per week, for off-duty Officer duties. The parties agree this compensates the
Officer for the reasonable number of hours (determined after an actual assessment of the
Officer’s duties) per week, which the Officer exerts in the off-duty care, feeding,
grooming, exercising, and training of the canine and maintenance of the Officer’s vehicle
used to transport the canine. The parties agree that the foregoing compensation is
intended to compensate the Officer for off-duty canine activities on an overtime basis at
one and one-half times the Officer’s regular rate of pay. It is expected that an Officer
will not work more than 3.5 hours per week performing off-duty Canine duties as
described herein. Canine Officer overtime is for off-duty and after-hours and does not
qualify as compensation for CalPERS.

The 3.5 hours of overtime compensation per week for the off-duty care of the canine
includes routine veterinary check-ups for the canine and routine preventative health
measures undertaken by the Officer, including inspection of the animal, clipping of nails,
cleaning of ears, application of flea medicine, and other routine health measures. If a
canine requires veterinary care, the Officer shall submit a written notification to the
Police Chief or the Chief’s assigned designee, in advance, of veterinary care including
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identification of the care required, cost, and the name and address of the veterinarian.
The Officer shall be entitled to reimbursement of the veterinary bill with an annual fiscal
year cap and a total cap. Injuries sustained by the canine that are work-related shall not
be included in the aforementioned caps. Emergency veterinary visits do not require
advance notification. In addition, if an Officer will be required to perform off-duty care
(in rare occurrences), which cause a substantial increase in the normal off-duty hours
worked for that month, they may request, in advance of the work, that additional
compensation be provided. Such additional compensation must be approved in advance
before any such work is performed unless the additional work is an emergency beyond
the Officer’s control.

The Officer and the Department recognize that although the canine will reside with the
Officer, not all time spent by the Officer with the canine is hours worked for the
Department. The Officer agrees that they are voluntarily entering the Canine Program
and have a desire to have a canine reside at their home. The parties further agree that
only the time specified in this Agreement as compensable time shall be considered hours
worked by the Officer, and that all other time spent by the Officer with the canine shall
be presumed to be due to the Officer’s own personal interest in and devotion to the
canine. Such additional time shall not be hours worked. Examples of time that would
not be considered hours worked is time spent taking the canine to public locations, such
as a park, shopping mall, or school, as part of the Officer’s daily personal pursuits. Even
if such time may incidentally benefit the Department by acclimating the canine to being
around people in public locations, the parties agree that time is not required by the
Department and is not hours worked by the Officer for the Department.”

DATED: 8/15/2025

FOR THE WALNUT CREEK FOR THE CITY OF WALNUT CREEK:
POLICE OFFICERS ASSOCIATION:

DocuSigned by: Signed by:
byl I, Lucin Byl Dauicl 7. Pkl

\JESFégﬁﬁsﬁ?iDcAicé’;Chief Negotiator DR Biekshi, City Manager

Signed by: Signed by:
By: Cﬁ//\/\"* ByE\ViSlA, Ko
Offtf‘(D:ZeBr?AgﬁzElﬁg'Blatz, POA President Tris Zﬁgvé‘lrc,AHuman Resources Director
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SIDE LETTER OF AGREEMENT
BETWEEN
THE CITY OF WALNUT CREEK
AND
THE WALNUT CREEK POLICE OFFICERS ASSOCIATION

Master Officer Program

This Side Letter of Agreement (“Agreement”) is entered into by and between the City of
Walnut Creek (“City”) and the Walnut Creek Police Officers Association (“POA”) to clarify the
terms and conditions of the Master Officer Program in prior Memoranda of Understanding
between the parties dated July 1, 2021; August 1, 2018; and August 1, 2015.

In order to clarify the intent of the parties, the City and POA have agreed to amend the
Master Officer Program language in the Memoranda of Understanding to include the additional

terms and conditions described below in the Master Officer Program.

MASTER OFFICER PROGRAM

The City shall provide Master Officer Pay bi-weekly to eligible employees in the amounts of:

A) Senior Officer — An Officer designated as Senior Officer will receive three percent (3%) of
their base pay as additional compensation on a bi-weekly basis.

B) Master Officer I — An Officer designated as Master Officer I will receive six percent (6%) of
their base pay as additional compensation on a bi-weekly basis.

C) Master Officer I — An Officer designated as Master Officer II will receive nine percent (9%)
of their base pay as additional compensation on a bi-weekly basis.

An Officer may only receive Master Officer pay for one level at a time; the pay is not
cumulative.

The parties agree that this is special compensation and shall be reported bi-weekly as earned, to
the extent legally permissible, pursuant to CCR Title 2, Section 571(a)(1) and Section
571.1(b)(1), as Master Police Officer Incentive Pay. CalPERS makes the final determination as
to whether compensation is pensionable.

1. PURPOSE AND SCOPE
The Master Officer program is designed to encourage officers of the Walnut Creek Police
Department to make an extraordinary contribution to this community, and to recognize and
reward those officers who are making such a contribution.



Docusign Envelope ID: 0F92F4E2-9E53-474C-8518-7CCAE8160D7D

1.1. PROGRAM BASIS

This program is intended to develop Master Officers by providing both developmental
opportunities and additional responsibility. This program is not intended as a reward for
seniority or time in service.

2. MASTER OFFICER LEVELS
The program will provide three levels of Master Officers. These positions will be designated
Senior Officer, Master Officer I and Master Officer II.

2.1. YEARS REQUIRED FOR EACH LEVEL
Each level will require a specific number of years of peace officer service as well as other

requirements.

. The Senior Officer level will require 9 years with at least 2 years of service as a
Police Officer with the Walnut Creek Police Department.

. The Master Officer I level will require 15 years with at least 3 years of service as
a Police Officer with the Walnut Creek Police Department.

. The Master Officer II level will require 20 years with at least 5 years of service as a
Police Officer with the Walnut Creek Police Department.

2.2. MASTER OFFICER PROGRAM PARTICIPATION

Participation in the Program is voluntary. To qualify for positions within the Program,
Officers must meet minimum requirements and the approval of the Chief of Police or his
designee. Master Officers serve at the discretion of the Chief of Police.

2.3. CONTINUING PARTICIPATION REQUIREMENT

All officers participating in this Program must be active in at least one special assignment,
special project or community service project to maintain the benefits of this Program. The
Chief or his designee may assign qualifying projects or community service choices.
Participation is mandatory. All participants will have their applications reviewed annually to
assure continued participation. The Project Review Panel will conduct this review and make
recommendations regarding continuance or termination to the Chief of Police or his designee.
Loss of eligibility from this Program is not a disciplinary act and is not subject to appeal
under the City's personnel rules. Compensation that may be associated with this Program
must be approved by separate action of the City Council. Participants who fail to complete a
qualifying project, or who resign from or are asked to leave a special assignment, must notify
the Chief of Police in writing within 10 days of the occurrence.

2.4. DURATION OF APPOINTMENT
Subject to the pleasure of the Chief of Police, appointments to Master Officer positions will
normally continue as long as the officer maintains an overall "meets standard" evaluation,

2
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satisfactorily performs his/her duties, continues to meet the requirements of this Directive for
this position, or voluntarily chooses to leave the program.

3. MASTER OFFICER PROGRAM REVIEW PANELS

The Master Officer Program will have two panels: Application Review Panel and Special
Projects Review Panel. All participants in the Master Officer Program, at all levels, must
make themselves available for panel assignment, and serve on a panel if assigned by the
Chief of Police or his designee.

All Officers assigned to a "panel" will serve for a term of three (3) years. The minimum
number of Panel members, on either panel, will be three but can be increased by two officers,
as workload requires. This maintains an odd number of panel members.

New members of the panels will be chosen from volunteers or participants selected in a
random process. If no officers volunteer for vacant panel positions, then all participants will
be entered in a random selection process administered by the manager of the program.

The Application Review Panel will consist of three (3) officers. Officers may be from any of
the three Program levels and the Panel can consist of any combination of levels. The
Application Review Panel will: (1) review applications and make recommendations for
appointments to the Program levels to the Chief of Police or his designee; (2) track the
schools needed to meet the MO 11 level and those schools requested by Officers at the various
levels; and (3) hear appeals on the appointment application process. All actions and
recommendations by the Application Review Panel will be subject to approval by the Chief of
Police or his designee.

Members of the Application Review Panel will be responsible for maintaining
documentation, which supports the appointment and retention of master officers in this
program.

The Project Review Panel will consist of three (3) officers from any of the three levels. The
Project Review Panel will: (1) review Special Projects and make recommendations to the
Chief of Police or his designee; (2) review "Unique Educational Experiences" and make
recommendations to the Chief of Police or his designee; (3) hear appeals on the Special
Projects and Educational Experiences submitted to the Project Review Panel; (4) review of
these projects will be restricted to the following: Does the project/educational experience
benefit the community and/or the police department?; (5) conduct a review of the program and
participants each year, as described below.

The Project Review Panel will conduct a review of the program in December of each year, or
shortly thereafter, to determine if all officers participating in this Program are active in at
least one special assignment, special project, or community service project to maintain the
benefits of this Program. Upon conducting this review, the panel will make

recommendations regarding continuance or termination to the Chief of Police or his designee.
3
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The Application Review Panel will route their recommendations through the Lieutenant or
Manager to verify they all meet rating standards.

Staffing or other considerations are not the charge of the Project Review Panel.

3.1. MANAGEMENT OVERVIEW

A Lieutenant/Manager will oversee the Master Officer Program to ensure compliance with
this directive. The Lieutenant/Manager will also determine if applicants and current master
officers meet or exceed performance standards.

3.2. SPECIAL ASSIGNMENT REQUIREMENT

Appointment to a work or duty assignment and a minimum of one year's service in each of
two special assignments, (including collateral assignments), will be required to satisfy the
"special assignment" requirement for Senior Officer. Three years of service in two different
special assignments are required for Master Officer I, and three years of service in three
different special assignments are required for Master Officer II. Consecutive assignments to
the same special assignment will be considered as separate assignments. Master Officer
candidates should include all qualifying information and justifications on their applications
when using multiple assignments to the same position as a qualifier.

Lateral applicants may count one duty or work assignment, commensurate to the similar
Walnut Creek Police Department special assignment, which was held for a period of three
years in the Department of prior employment toward entry into the Program. The use of this
prior assignment will be subject to Application Review Panel approval.

3.3. UNIQUE EDUCATIONAL EXPERIENCE
The Unique Educational Experience is meant to be challenging and unique and shall benefit
the individual and the Community. Examples of Unique Educational Experiences are the

following:
. Bomb School
. Accident Reconstruction School
. FBI Academy
. Federal Law Enforcement Training Center
. Polygraph School
. Various seminars and symposiums

These are examples only and do not limit the opportunities

3.4. SPECIAL PROJECT

To be acceptable, the Special Project must benefit the Department, the City or the
Community. Examples of Special Projects are development of seminars/symposiums,
development of high tech computer investigation projects, child safety seat inspection project,
development of the K-9 program, development of the Bomb Squad, and development of the
Officer Leadership Institute. These are examples only and do not limit the opportunities.
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3.5. SPECIAL PROJECT/UNIQUE EDUCATIONAL EXPERIENCE RESOURCES
Officers participating in this Program are encouraged to seek out Supervisors, Managers and

other resources to assist in designing, facilitating and/or development of Special Projects and

Unique Educational Experiences.

4. SENIOR OFFICER
Qualifications:

(a)

(b)

(c)

1.

7.

Officers with 9 years service including at least 2 years with the Walnut
Creek Police Department.

No discipline consisting of a written reprimand or greater during the twelve
(12) months prior to application.

Must be eligible and have applied for an Intermediate POST certificate.

At time of application, must have been appointed to a "duty" or "work"
assignment, (see Special Assignments list), and agree to serve a minimum
of two years in that assignment. Must also have a minimum of one-year
service in each of two special assignments, including any of the collateral
assignments.

Continued overall ratings of "meets standard" or above, in all categories,
for the year prior to application and during participation. Officers
participating in the program who receive "needs improvement" ratings in
two consecutive rating periods will be removed from the program and will
not be allowed to participate in the Program until their overall rating is again
"meets standard." Removal from the Program will result in the loss of any
compensable amount of pay associated with the Program.

Must complete a Senior Officer application. Applications will be reviewed
by the Application Review Panel.

Concurrence by the Chief of Police or his designee.

Uniform: Senior Officers shall change the silver uniform accessories to gold, and

shall wear a 10k gold badge with name ribbon, a gold star on both uniform

sleeves and a gold name plate without title designation.

Development Opportunity: Officers participating in this program will be eligible

to attend up to 4 weeks of elective training. This training shall be job related and

approval by the Chief of Police or his designee will be required. It will be the
responsibility of officers participating in this program to request training.
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5. MASTER OFFICER1
Qualifications:

(a)

(b)

(c)

8.

Officers with 15 years service including at least 3 years with the Walnut
Creek Police Department.

Officers must have satisfied the requirements for Senior Officer Status and
must be eligible and have applied for an Advanced POST certificate.

Must have served at least three (3) years each in two (2) different special
assignments prior to application (see Special Assignments list). The service
may be concurrent and must be with the Walnut Creek Police Department.
One of the assignments must be current to within three (3) years prior to
application.

Continued overall ratings of "meets standard" or above, in all categories,
for the year prior to application and during participation. Officers
participating in the program who receive "needs improvement" ratings in
two consecutive rating periods will be removed from the Program and will
not be allowed to participate in the Program until their overall rating is again
"meets standard." Removal from the Program will result in the loss of any
compensable amount of pay associated with the Program.

Officers must have participated in a qualifying special project or
community service during the three years immediately prior to application.
See attached list of qualifying projects.

No discipline consisting of a written reprimand or greater during the twelve
(12) months prior to application.

Must complete a Master Officer application. Applications will be reviewed
by the Application Review Panel.

Concurrence by the Chief of Police or his designee.

Uniform: A single stripe with a single star on each shirt sleeve and a gold

nameplate without title designation will be the mandatory uniform designation for
Master Officer I.

Development Opportunity:

1.

Officers participating in this program will be eligible to attend up to four (4)
weeks of elective training. This training shall be job related and approval
by the Chief of Police or his designee will be required. It will be the
responsibility of officers participating in this program to request training.
This training opportunity may be used to fulfill requirements for reaching
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MOII level. OR

Officers will be allowed to participate in "unique educational experiences."
These experiences must be job related and must be approved by the
Projects Panel and the Chief of Police or his designee. OR

Officers will be allowed to develop "Special Projects" of their choosing.
These projects shall be reviewed by the Project Review Panel and approved
by the Chief of Police or his designee.

(d)  Educational Development: MOIs will be eligible to attend one school from each of

three developmental categories of the schools, which are required for the MOII

position. If the officer has already completed these schools then they will be

allowed to choose a job related educational experience.

6. MASTER OFFICER 11
(a)  Qualifications:

1.

Officers with 20 years service including at least 5 years with the Walnut
Creek Police Department.

Officers must have satisfied the requirements for Senior Officer and Master
Officer I status.

Must have served at least three (3) years each in three (3) different special
assignments prior to application, (see Special Assignments list). The
service may be concurrent and must be with the Walnut Creek Police
Department. Special assignments while employed at another agency will
apply if previously approved by the Application Review Panel and the
Chief of Police or his designee. At least one of the assignments must be
current to within three (3) years prior to application.

Must have attended and completed at least one school in each of the three
groups of the "Master Officer Program Required Schools."

Continued overall ratings of "meets standard" or above, in all categories,
for the year prior to application and during participation. Officers
participating in the program who receive "needs improvement" ratings in
two consecutive rating periods will be removed from the program and will
not be allowed to participate in the Program until their overall rating is again
"meets standard." Removal from the Program will result in the loss of any
compensable amount of pay associated with the Program.

Officers must have participated in a qualifying special project or
community service during the three years immediately prior to application.

7



Docusign Envelope ID: 0F92F4E2-9E53-474C-8518-7CCAE8160D7D

(b)

(©)

See attached list of qualifying projects.

7. No discipline consisting of a written reprimand or greater during the twelve
(12) months prior to application.

8. Must have applied to attend a POST supervisory course.

9. Must be eligible and have applied for an Advanced POST certificate.

10. Must complete the Master Officer II application. Applications will be
reviewed by the Application Review Panel to verify officer's eligibility.

11.  Concurrence by the Chief of Police or his designee.

Uniform: Two stripes with a single star on each sleeve and a gold nameplate with
title designation will be the mandatory uniform designation for Master Officer II.

Role: Master Officer II participants may be assigned additional responsibilities as
part of their role. Master Officer IIs are expected to accept these
responsibilities if they are assigned to them. Officers performing these
responsibilities may be evaluated on how they perform their duties by the
supervisor in charge of said responsibility. Appointment of these additional
responsibilities will be made by the managing supervisor of the assignment.

These additional responsibilities may include: Serving as the acting supervisor of a

team

e Serving as the assistant team leader for special assignments (e.g., Driving Team,
SWAT, Bomb Squad, Character Counts, Canine Unit, Defensive Tactics Team,
Firearms Team, First Aid/CPR Team, Hostage Negotiation Team, MIT, START,
Haz Mat, and FTO Program.

e Field Training Officer Serving as a committee chair

e Serving as the project manager for special projects

e Drill Instructor at the Police Academy (when opportunity arises) Member of
Review Panel for the Master Officer Program

e New Officer Training Classes on a variety of topics Training - Mock Crime
Scene Investigation Training on selected topics (as assigned) Updating the Long
Range Plan

e Serve on City-wide Committees Coordination of regular case law updates

Development of line-up training outlines Liaison to Downtown Businesses

New Officer Orientation

Equipment maintenance (Tasers, PAS devices, radar guns, shotguns, radios, etc.)

Report Review

Funeral Coordinator / Honor Guard Officer Recruitment

Court and DA Liaison

ERMA Training / Compliance

Long range training plans for all officers in the MO program Dance Permits

FFLs and CCWs

RERC case review and reports Sector Coordinator (for each sector) Surveillance
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Van
e Other assignments defined by the Chief of Police or his designee.

(d) Development Opportunity:

1. MOIIs will be allowed to develop "unique educational experiences." These
experiences will be job related and must be reviewed by the Project Review
Panel and approved by the Chief of Police or his designee.

2. If the MOII does not choose to develop a unique educational experience
then he/she may be allowed to develop special projects. These projects
need to be work related and they need to be reviewed by the Project
Review Panel and approved by the Chief of Police, or his designee.

3. If the MOII does not choose to develop a special project, they may
choose to select four (4) weeks of elective school. The time frame for
completion of schools shall be five (5) years from date of appointment to
MOII, and subject to Department approval.

4. The Project Review Panel will complete a Special Project Review Form
on all proposals for unique educational experiences, special projects, or
elective schools. This form will be used to document the review of the
proposal. This form will be filed along with a copy of the proposal in the
Officer's Master Officer File.

7. CONTINUED ELIGIBILITY

The manager in charge of the program shall determine if officers continue to achieve overall
ratings of "meets standards" in all categories on their performance evaluations. If an officer
participating in the program receives needs improvement ratings in two consecutive rating
periods, the program manager shall recommend to the Division Captain that the officer be
removed from the program.

Officers who are removed from the program as a result of needs improvement ratings may
seek an administrative review conducted by the Chief of Police.

7.1. APPLYING FOR SCHOOLS

It will be the responsibility of the Master Officer to identify and apply for the schools of their
choice to meet the requirements of this program. To request a school for the Master Officer
Program, officers shall use the School Request Tracking Form. The School Request Forms
shall be forwarded through their supervisor to the Training Manager. The officer requesting
the school shall make arrangements with their supervisor to attend the school.

The Training Manager will make the necessary arrangements for the Officer to attend the
school, if the budget and staffing allow. The Training Manager will keep a file of the pending
school requests made by Master Officers. When an officer completes a school as part of the
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Master Officer Program, the Training Manager will forward a copy of the request to the
Lieutenant/Manager in charge of the Master Officer Program. The request and notice of the
completed school will be included in the Officer's Master Officer File.

8. SPECIAL ASSIGNMENTS
These categories are consistent with the Special Assignment Policy

(a) Duty Assignments:

Traffic Officer

Detective

Community Policing Officer

Canine Handler

Recruit Training Officer for Police Academy

(b) Work Assignments:
e Field Training Officer

(¢) Collateral Assignments:
e Character Counts
Bomb Squad Technician/Assistant
Recruitment Team Member
Motorcycle Training Instructor
Honor Guard
Special Weapons and Tactics
Hostage Team Negotiator
Crime Scene Investigation Team Member
Polygraph Examiner
Firearms Instructor
Driver Training Instructor
First Aid/CPR Instructor
Defensive Tactics Instructor
Radar Instructor
Hazardous Materials Instructor
High Tech Computer Crime Investigation Team Member
Special Olympics Coordinator
Police Information Technology Team Member
Bicycle Instructor

See Section 11 for additional qualifying Special Assignments.

9. MASTER OFFICER PROGRAM REQUIRED SCHOOLS
ONE SCHOOL FROM EACH GROUP REQUIRED

o  GROUP I: (Emphasis on developing basic investigation skills)
e Evidence collection and processing
¢ Crime scene photography
e Interviewing techniques
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¢ Basic traffic accident investigation
e Other approved courses

o GROUP II: (Emphasis on developing specialized investigation skills)
e Homicide investigation

Sexual assault investigation

Advanced accident investigation

Narcotics investigation

Robbery investigation

Auto Theft investigation

Computer crimes investigation

Fraud/forgery investigation

Advanced evidence investigation

Other approved courses

@ GROUP III: (Emphasis on updating current skills and developing specialized skills)
Legal education (update)

Ethics facilitator

Leadership courses

Supervision courses

Computer in Law Enforcement

Other approved courses

10. MASTER OFFICER PROGRAM QUALIFYING PROJECTS OR COMMUNITY
SERVICE PROJECTS

To qualify for Master Officer I or Master Officer II, officers must have completed a Qualifying
Project or Community Service Project. Qualifying Projects or Community Service Projects
shall consist of activities that benefit the Walnut Creek Police Department and/or the
community. Projects designated as Qualifying should be voluntary activities performed in
addition to the officer's normal responsibilities. Some examples of Qualifying or Community
Service Projects are:

(a) Community Service Projects:

Creek clean-up

Coaching youth sports

Involvement in a juvenile reading program

Serving as a "Big Brother" or "Big Sister"

Membership in a community service club or organization
Volunteer work as a mentor for the CC Police Athletic Association
Volunteer work for a non-profit organization

Other projects approved by the Chief of Police or his designee
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(b) Department Projects:

Maintaining and updating Department Directives and/or Training Bulletins for a
minimum of one year

Approved Projects that improve the effectiveness and/or efficiency of operations
"Special Projects" as defined in the Master Officer Program Directive

All Police Department Committees for a full term

Master Officer Review Panels

(¢c) City Projects

Internship with City Manager's Office
Participation on city-wide committees

(d) Manage the following Programs:

Every 15 Minutes Program

The Citizen's Academy

The Explorer Program

Character Counts

The Leadership Program

The Master Officer Program

The Department's Web Page

The taxi permit program

The K9 program

Coordinating Special Events and/or the Walnut Festival

Develop and manage monthly New Officer Training Classes
Develop and manage a Mentoring Program for officers on probation
Develop and manage Advanced Field Training Program for Officers

11. ADDITIONAL QUALIFYING SPECIAL ASSIGNMENTS
The parties agree that the following list of Walnut Creek Police Department assignments are
additional qualifying Special Assignments in accordance with Section 8 of the Master Officer

Program.

Special Assignments:

(a) Duty Assignments:

Homeless Outreach Program (HOP)
Broadway Plaza Officer

School Resource Officer

Mental Health Evaluation Team (MHET)
Special Enforcement Team (SET)
Downtown Policing Team (DPT)

(b) Work Assignments:

Corporal
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(c) Collateral Assignments:
e Crisis Negotiation Team

e Major Accident Investigation Team (MAIT)

e Social Media Team

e Unmanned Aerial Systems (UAS) Team

e Active Shooter Instructor

e Central County Crisis Intervention (CIT) Team

e ABLE Instructor

e Terrorism Liaison Officer
e Peer Support

e Ready React Team

e DARE

e (Cadet Advisor

e Mutual Aid Mobile Field Force (MAMFF)

DATED: 8/15/2025

FOR THE WALNUT CREEK
POLICE OFFICERS ASSOCIATION:

DocuSigned by:

By] lostal [wcia

Yosephetoueias Chief Negotiator

Signed by:

By AN

bfﬁfg@?@i@aﬂ@-Blatz, POA President

FOR THE CITY OF WALNUT CREEK:

By(—OML(, P . W&(M

‘DatielPP*eBtickshi, City Manager

Signed by:

By TViSlA, Koy
\Tﬁé‘ﬁ?ﬁ&‘%ﬁ”}luman Resources Director
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