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EXHIBIT A

SIDE LETTER OF AGREEMENT
BETWEEN
THE CITY OF WALNUT CREEK
AND
THE PROFESSIONAL UNIT

This Side Letter of Agreement (“Agreement”) is by and between the City of Walnut
Creek (“City”) and the Professional Unit (“Unit”).

This Agreement amends certain provisions of the current Memorandum of Understanding
between the City of Walnut Creek and the Professional Unit, dated July 1, 2024 (“MOU dated
July 1, 2024”) regarding the professional development plan.

The parties agree that the following language replaces Section XX of that MOU dated
July 1, 2024, in its entirety effective July 1, 2025:

“XX. PROFESSIONAL DEVELOPMENT PLAN

Unit employees may expend Professional Development Plan (“Plan”) funds for
professional development, such as:

1. Professional conferences, seminars, memberships and technical
publications;

Books for professional courses and licensing;

Training for professional development and/or innovative techniques;
Educational Courses leading to certification or licensing;

Tuition and other educational benefits.

Nk

If electing the Technology Stipend, Unit employees may use funds for technology
purchases at their own discretion, such as for electronic equipment and/or software
related to the professional or technical development of the employee or to improve
efficiency.

The expenditure of funds in an employee’s Plan account shall be subject to
approval of the City Manager or the City Manager’s authorized designee.

Professional Development is funded in the budget by position, not by employee,
with an annual allowance per full-time position of $700.

Effective July 1, 2025, in July of each fiscal year (July 1 through June 30), fifty
percent (50%) of the annual allowance will be credited into an employee’s Plan account
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for professional development only. The remaining fifty percent (50%) of the annual
allowance will be paid to the employee as a Technology Stipend effective with the
second pay day of July. For fiscal year 2026 only, to accommodate the transition to the
Technology Stipend, the Technology Stipend will be paid effective with the second pay
day of August. An employee may elect in advance of the annual payment of the
Technology Stipend to opt-out of the stipend for that given fiscal year. If an employee
elects not to receive the Technology Stipend in a given year, or if an employee is
appointed to a position in the Unit on or after July 1, one hundred percent (100%) of the
annual allowance will be credited to the employee’s Plan account. Professional
Development Plan funds, with the exception of the Technology Stipend, may only be
used for professional development purposes.

The Technology Stipend will be paid as part of the City’s normal payroll
processing and is taxable to the employee.

Accrual of funds of not more than two years may be carried over to a new budget
period from fiscal year 2025 to fiscal year 2026 only. Following this one-time carry-
over, unused fund balances will no longer carry-over within the two-year budget cycle or
between budget cycles. Any unused funds remaining in an employee’s Plan account at
the end of fiscal year 2026, or subsequent fiscal years, will be forfeited.

Eligible part-time Unit employees may participate on a pro-rata basis in the
Professional Development Plan described above.”

All other provisions of the Memorandum of Understanding between the City of Walnut Creek
and the Professional Unit dated July 1, 2024, shall remain in effect.
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